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Bidding Document
“Hire of Vehicles”
for
Ministry of Foreign Affairs
(Fiscal Year: 2017-2018)

A. Instructions to bidders
The ministry of Foreign Affairs, Thimphu invites sealed bids from individuals, Car Rental Services, tour operators, etc. owning vehicles registered with RSTA, for hire of Vehicles. You are asked to submit the bid as per the terms & conditions mentioned below.
B. Terms & Conditions:
1. Deadline for bid submission 
The original bid, together with required copies should be submitted to the Procurement & Administration section at the address specified in clause 6 no later than 12.00 pm on 8th August, 2017.
2. One bid per bidder 
Each bidder shall submit only one bid either by itself, or as a responsible officer in the management of the company. A bidder who submits or participates in more than one bid will be disqualified.
3. The cost of bidding 
The bidder shall bear all cost associated with the preparation and delivery of its bid, and the purchaser (MoFA) will in no case be responsible or liable for those costs.
4. Bidding Document 
The goods required, bidding procedures and contract terms are prescribed in this bidding documents. In addition to the invitation of bids, the bidding documents include:
· Terms & conditions 
· Bid Form & Price Schedule 
· Sample forms
· Bid Security Form Contract 
The bidders are required to examine the bidding documents, including all instructions (given as terms & conditions), forms and specifications. Failure to furnish all information required by the bidding document or a submission of a bid not substantially responsive to the bidding documents in every respect will result in the rejection of the bid.
5. Late Bids 
Any bid received by the purchaser (MoFA) after the deadline for submission of bids prescribed by the purchaser, pursuant to clause 1, will be declared “Late” and rejected and returned unopened to the bidder.
6. Sealing & Marking of bids 
The bidder shall seal the original and duplicate copy of the bid in a separate envelope and mark it in the envelope as “Original” and “duplicate Copy” and should be addressed to the purchaser at the following address:
Offtg. Head AFD,

Old Bangladesh Ambassador’s residence 

Ministry of Foreign Affairs, Thimphu.
7. Format & Signing of bids 
The original bid form accompanying the documents clearly marked “Original Bid”, Plus one Copy shall be typed or written in indelible ink and shall be signed by the bidder or a person duly authorized to sign on behalf of the bidder. Such authorization shall be indicated by written power of –attorney accompanying the bid. All pages of the bid should be signed with official seal. The name & position held by the person signing the bid must be typed or printed below the signature.
8. Bid Opening 
The bids will be opened at 2:30 pm on the same day (8th August, 2017) in presence of bidders’ representatives who choose to attend by the Opening Tender Committee.
9. Bid Validity & Bid Security
The bids submitted should be valid for the period of ninety days from the date of bid submission. The Bid Security should be Nu.25,000/- in the form unconditional bank Guarantee for period of one year or Demand draft or Cash warrant.
10. Taxes & Duties 
The supplier shall be entirely responsible for taxes, stamp duties and other such levies/duties etc. payable unless otherwise specifically exempted by Department of Revenue & Customs. 2% TDS will be deducted from the total billed amount and remitted to the Department of Revenue and Customs as per the prevailing rules.
11. Delivery 
The successful bidder should be able to deliver the goods immediately or within 2-4 days upon the issuance of supply order.
12. Inspection & test 
The purchaser or its representative shall have the right to inspect the vehicle delivered on hire to confirm the conditions specified in clause 17. Should the delivered vehicle fail to confirm to the condition or specifications, the purchaser may reject the vehicle.

13. Penalty 
Since this survey is time specific, a delay in the delivery of vehicle on time will affect the whole program schedule. If delivery fails to occur within the set date, the client shall consider the performance of the bidder as failure which will result in the forfeiting of EMD. The client reserves the right to hire vehicles from other supplier with the same rates as per the quoted rates or intimation to the winning bidder while the difference in cost between has to be borne by the winning bidder.
14. Document to be submitted along with the bid 
Each bid must be submitted along with the completed Bid Form, and Price Schedule duly filled and signed wherever necessary. The bid, for which the said documents are not enclosed or not complete the forms as required, shall be rejected. In addition the bidders should also submit a copy of the vehicle registration (Blue Book) and Road Worthiness Certificate.
16. Rights of Purchaser 
The purchaser reserves the right to reject all or any of the bids without assigning any reason.
17. Special Conditions on Hire of Vehicles 
The Vehicle hired shall be of very good running condition and model not older than year 2008. The hire charge should include providing of driver and the cost of fuel. The vehicle is to be used as per the program of the purchaser. The hiring charge will be as per the kilometers or the lumpsum.
18. Other terms & conditions 
The terms & conditions not covered by this document will be governed by the financial manual. The bidders should sign and seal all the pages of the bid documents as per clause6.
In compliance with the above subject, the undersigned agrees to submit the offers as per the terms and conditions mentioned above.
Name of Bidder ……………………………………….
Trade License No. (if Applicable) ……………………………… (copy to be attached)
Citizenship Identity Number:………………………….. (copy to be attached)
Telephone No…………………………………………
Address ……………………………………………….
Signature ……………………………………
(Official seal if applicable) ………………………………………….
C. Bid Form 

To

The Offtg. Head AFD

MoFA

Thimphu

Sir,

Having examined the Bidding Documents for the above Contract, including. The Specifications, the receipt of which is hereby duly acknowledged, we the undersigned, offer to supply and deliver Vehicles on hire for Ministry of Foreign Affairs in conformity with the said Bidding Documents for the sum of (Total Bid Amount of Nu.______________

_________________________ __________________________ (Amount in both figures and words) or such other sums as may be ascertained in accordance with the Price Schedules attached hereto and made part of this Bid.

We undertake, if our Bid is accepted, to commence delivery of vehicles on hire for programs and visits of VVIPs specified in the supply order, calculated from the date of receipt of your Notification of Award.

If our Bid is accepted, we will Earnest Money Deposit (EMD in the sum of Nu.____________________________________________________ for the due performance of the Contract.

We agree to abide by this Bid for the period for the supply from the date fixed for bid closing, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Bid, together with your written acceptance thereof in your Notification of Award, shall constitute a binding contract between us.

We understand that you are not bound to accept the lowest priced or any Bid that you may receive.

Dated this ___________ day of ________________2016.

____________

(Signature)

_______________

( Signature of Witness )

Witness _______________

Address ___________

D. Contract Form 

THIS CONTRACT made on __________________days of ______________, 200__ , between _____( Name of purchaser)____________ of the Royal Government of Bhutan (hereinafter “the Purchaser”) of the one part and ___________(Name of supplier)_____of
____________(City and Country of Supplier)___________( hereinafter “ the Supplier ”) of the other part.
WHEREAS the Purchaser is desirous that certain goods be provided by the supplier, viz. (Brief Description of Goods, as identified in the Bid Form and Price Schedule) hereinafter “ the Goods”) and has accepted a Bid by the Supplier for the provision of those Goods in the sum of _____________(Contract Price in Words and Figures)________(hereinafter ” the Contract Price ”).
NOW THIS CONTRACT WITNESSTH AS FOLLOWS:
1. The Contract shall consist of this Contract Form; and the following documents, and the exhibits, drawings, specifications and other documents referred to therein (hereinafter the “ Contract documents”), all of which by this reference are incorporated herein and made part hereof: 

a) Notification of Award; 

b) Bid Form and Price Schedules; 

c) Special Conditions of Contract; 

d) General Conditions of Contract and 

e) Specifications. 

This Contract sets forth the entire contract and agreement between the parties pertaining to the supply of the Goods described herein and supersedes any and all earlier verbal or written agreements pertaining to the supply of the Goods.
This Contract shall prevail over all other Contract documents. In the event of any discrepancy or inconsistency within the Contract documents, then the documents shall prevail in the order listed above.
2. In consideration of the payments to be made by the Purchaser to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the Goods and to remedy defects therein in conformity in all respects with the provisions of the Contract. 

3. The Purchaser hereby covenants to pay the Supplier, in consideration of the provision of the Goods and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the Contract, at the times and in the manner prescribed by the Contract. 

4. Any notice under this Contract shall be in the form of letter, telex, cable or facsimile. Notices to either party shall be given at such address or addresses as such party shall specify from time to time by written notice to the other. In the absence of such notice to the contrary, notice to the Purchaser shall be properly addressed to : 

{ Purchaser’s address and electronic transmission address}
______________________________________________
______________________________________________
______________________________________________
and notice to the Supplier shall be properly addressed to : {Supplier’s address and electronic transmission address}
_____________________________________________
_____________________________________________
_____________________________________________
A notice shall be effective when delivered or on the notice’s effective date, whichever is later.
IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed in accordance with their respective laws the day and year first above written.
__________________
Signature of Purchaser
_________________
Signature of Supplier
Signed, Sealed and Delivered by the said ___________________
(For the Purchaser) in the presence of ______________________
Signed, Sealed and Delivered by the said ___________________(for the supplier) in the presence of _______________________

Department of Finance and Administration


Ministry of Foreign Affairs


Royal Government of Bhutan











