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The Secretariat of the South Asian Association for Regional Cooperation presents
its compliments to the Ministries of Foreign/External Affairs of Member States and has
the honour to forward herewith a set of Vacancy Announcement(s), mentioning in detail
the package of benefits available for the positions along with the applicant form, for
following posts at the SAARC Disaster Management Centre (SDMC), New Delhi:

| Si# Name of the Division Head Specialist
1. | Hydro Metrological Disasters 01 02
2. | Biologicai and other Man-made Disasters 01 02
| 3. | Knowledge Management Division 01 0g¢
4. | Geological Disaster Division 00 01 |
Total | 03 05

In this regard, the Secretariat requests the esteemed Ministries to kindly take
necessary measures towards ensuring wider publicity about the announced vacancies,
especially thorough advertissments in print media and forward the names of interested
applicants directly to SDMC, under intimation to the SAARC Secretariat,

The Secretariat of the South Asia Association for Regional Cooperation avails

itself this opportunity to renew to the Ministries of Foreign/External Affairs of Member
States the assurances of its highest consideration.

Encl: as above.

The Ministries of Foreign/External Affairs
SAARC Division/Department
Member States of SAARC

¢c: Dr. Satendra, Director, SAARC Disaster Management Centre, New Delhi.

Post Box No. 4222, Kathmanadu, Nepal
Tel: +9771-4-221785; Fax: +9771-4-227033, 4-223991
E-mail: saarc@saarc-sec.org




SAARE

SAARC DISASTER MANAGEMENT CENTRE
NIDM Building, HPA Campas, IP Estate
Mahatma Gandhi Road

~ New Delhi -110002

VACANCY NOTIFICATION
PROTESSIONALS

The following positions of professionals arc available in the SAARC Disaster Mapagement
Cenire, New Delhi for innmediate recruitment:

Ne. Name of the Division Head | Specialist |
j Hydro Meteorological Disasters 1 pa
P Biological and other Man-made Disasters I 2
3. Knowledge Management Division 1 0
4. Geological Disaster Division 0 1
A, JOB DESCRIPTIONS

The SAARC Disaster Management Centre has the mandate 1o serve the Member Countries by
providing policy advice and facilitating capacity building services including strategic learning.
research, training, system development. oxpertise promotion and exchange of information for
effective disaster risk reduction and for planning and coordinating a rapid regional response
mechanism to disasters within the region. Therefore candidates with experience of working in
similar international or regional organizations and demonstrated capability of dynamism and
commitment for working in team for producing original policy and action research of
contemporary relevance in the respective fields shall be preferred for the posts. The candidates
must be fully conversant with current state of knowledge and practices in the refevant fields
especially in the context of South Asia region and must be excellent in articulation and
presentation of views, both oral and in writing,

The Head of the respective Divisions shall be responsible for development of the annual work plan
of the Division and implementation of the approved work plan under the overall direction and
supervision of the Director of the Centre, The Specialists shall assist the [eads in the
development and implementation of the work plans and further carry out such other works
independently as may be entrusted by the Director,

Both the Heads and Specialists must be proficient in word, data, image and map processing
software, as no significant secretarial assistance shall be available for their work.

B. QUALIFICATIONS AND EXPERIENCE




The gualifications and experience prescribed for the posts are:

1
(3

Experience

—

i
minimum of ten years of professionalcaching ;
wh'or rescarch esperience in a reputed l

ganization with proven records of posi-dociora!

research andsor publications on natural hazard
risk analysis, assessmant and mitigation,

I Post  Professional guatification '
Hydro-Meteorulogicat Disaster Division 7 -
" {licad PhD on hydro-meteorological A

5 disasters, especially  in the  a

' comext of South Asia, with a post  |or

} gyaduate degree in

Hydrotogy, Mereorology,
i Atnosphevic  Science,
: ! Agricultaral Selence o any
j irelated diseiplines, o .
2. {Specialist  {Consistently good  academic A

; vecord  with  post praduate

E duegree N Hydrology,

: i Meteorology, Atmospheric 18

f Science, Agricalural Science or any

[ {related disciplines.,

minimum of {ive years afprofessional’teaching

and/or research experience in a reputed
organization with publications on natural hazard

sk analysis, assessment and mitigation.

Biological and other Manmade Disasters Division

I.

Head

Bl on  any
other  man  made
especially in the context of Sowh
Asia, with a post graduation
degree in Environmental
Science, Chemical  or
Environmental Engimeering
refaed discipline.

OF  any

bologital  or A minimum of tea years of
disasters, iprofessionalteaching and/or rescarch

experience In a reputed organization with proven
records of post-doctoral rescarch andqor
peblications on natural hazard risk analysis.
assessment and mitigation.

Consistently  good  academic recard
with  post  graduate degree n
Envirenmental Science,

Chemical or Environmental

Ensineering or anv related discipling.

Knowledge Management Division

information

A minimum of five years of
prefessional/tcaching and/or rosearch
experience in a reputed organization with
publications on natural hazard risk analysis,
Assessmient and mitigation,

A minimum of ten years of

with  post  graduate degree
in Geoloy,  Seismology.
CGieo-Technical or Earthquake
Engincering or any related

i1, Head I*hid o on

l lechpology/Knowicdge professional/teaching and/ar research
Management/Science/Computer experience in [T in a reputed organization with
Science Engincering/ experience in the field. The applicants sheunld
Commuication  Engineering wiih have experience in portal design, database
a Post Graduation Degree  inladministration .data mainieaance in Disaster '
any  branch  of gManagemcn: iScience Technology sector will bel
Science/Engineering. lgiven preference, - f

Geological Disaster Division _ o

1. Specialist  Consistently  good  academic record [A minimum of five vears of

professionaliteaching andior research
expericnce in a reputed organization with
publications on natursl hagard risk analysis,
assessment and mitigation,

disciplines.
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C ELIGIBILITY

Apart from the preseribed qualifications and experience. the following cligibilny conditions
must be fulfilled:

{a} The candidate must be a national of any of the SAARC conntries of Afuhanistan,
Bangladesh, Bhutan, India, Maldives, Nepal, Pakistan and $ri 1. anim

b The candidate should ot be more than 55 years of age as on 01 .01.2013:

(cY The candidate should be of a sound physical and mental health:

(d} The candidate must be working in equivalent professional assignment in any of
the Member Countries: and :

D. PAY AND ALLOWANCES

(a} Salaries and other allowances of the professional staif as they are getting a1
present shall be protected by the parent organization or the concerned Membuoy
Government,

(b} tn addition. the SAARC Disaster Management Centre shall pay the folowing

allowances:

Allowances Heads of Division Specialist
Furnishing/settlement grant LIS $ 2000 {one time) US $ 2080 {one time)
Living allowance US $1.202 p.m. LS $1.047 pom.
House Rent Aliowance USSo7dpm. LUSE 630 pm _
Children's Education Allowance 6% of the school tuition fee mcluding admission :

registration and other compulsory charges subject to |
annual ceiling of US $ 1500 per child for a maximum of;
two children between the age of 5 and 21 years (e,
children upto Grade XIl/A-fevel. o
Medica! Allowanee Reimbursement of the actual expenditure on medical
treatment for self, spouse, and dependent children
subject 1o annual ceiling of US § 1500 including 80%

_ reimbursement of hospitalization charges.

Telephone U8 $ 20 p.m.

(c} If there 15 no commitment from the parent erganization or the concerned Member
Government to protect the existing salarics and ather allowances. the selected
candidates should be willing to work with the allowances to be paid by the
SAARL Bisaster Management Centre,

E. HOW TO APPLY

Interested candidates may apply in prescribed form supported by copies of certificates and
testimomials of educational qualifications and professional experiences. nationality anid age
certificates. atong with three sample documents recently written papers and references from
three persons of eminence certifying the suitability of the candidate for the posts,



The apphcation should also be accompanied by a certificate from the competent authority in
the organization where the candidate is working at present that the current pay and
allowances of the candidate shall be protected by the crgamization in the event of histher
selection,

The applications should be forwarded throagh the SAARC Divisien of the Foreign
Ministry of the respective Member Government so as to reach the office of the Director
SAARC Disaster Management Ceatre on or before March 31, 2013, An advance copy of
the application may be sent directly to the Director of the Centre at the following address:

Director SAARC Disaster

Managemoent Centre
NIDM Building, 5B LP. Estate,
HPA Campus, Mahatma Gandhi Read,
New Delhi -110002
INDIA
Fax No. 809111 23702446
email: dirsdmeidgigmail.com



APPLICATION FORM [ !
FOR Photo |
SAARC DISASTER MANAGEMENT CENTRE (SDMC)

|
|
S

INSRUCTEONS: Piease fill up the form completely and clearly. Type or print in ik I
needed additional pages may be mitached. Be sure to srgne and dite the form,

1. Full Name {as per Certificatesy:

Present Address;

Contact details (Tel. & Fax No.):

Maibing Address:

Email.

Permanent Address:

2. {a) Place of Birth: ih) Date of Birth:

3. (a) Citwzenship at birth: (b Present Citizenship:

4. Sex{Checky Male [ Female 7]

5. Marital Status (Checky: Married ) Divorced [ Single {77}

Widowed - Separated -

gy



6. Have yvou any dependants?  Yes [

If the answer is " Yo', give the following information.

— aeof B | Reiombip |
: —— e e B I

~1

Have you taken up legal residence status in any country other than that of your
nationality?  Yes [ ] No [
i the answer is *Yes” which country?

8. Have you taken any legal stcps towards changing your present nationality?

Yes [ Na

If the amswer is "Yes cxplain fully

Y. Education: Furnish details
A, General Education: University/ College Level

Name gnd Place Dicgree/ g Year Main Subject (57 )

Diploma | = !

e . I R -

s - - ) - T

e - - _— ;

B Professional Education/ Experience:

General Educalion- Universily/ College Level

| Nameand Placcof | Degree/ | Year I T THclds of stady. i

Institite L Diploma |




i), Language Proficiency (Check)

|Speaking | 1 | Writing | i Reading | o
| Excellent ! Good | Fair | Excellent . Goud i Far | Excellont Gl ; Faiv
i 1 L i ? |
P [ _,?._...._, e — ,A-.ﬁ:. [ Ja—— .,__._ - —_— i —
e ] i = S

P - A § — ,,-W S I

14, Experience in Regicnal ur International OGrganizations:

N?m_?_ and Address 7 Nature of Work :
et ]
. . e .
; . B ———
i
‘EM.MW e . e S S .
.. | I
= . b

12, List of Papers/ Publications {attach copres of three recently written palicy papers on
disaster management related issues).

13, Membership of professional societies and activitics tn civie, public ur inlernational
affairs

14, Employment Record: Starting with your prosent or mest recent post. list in reverse
order every employment daring the last ten years and any significam experience
included in that period which you believe will be aclpiul m evaluating vour recosd, Use
a separate block for cach post. Use additsonal sheets of paper as reguired.

Drare: Salaries por unnum (Bxct allowances) Exaet utle of the post
Manie of Supedvisor Allpwames., cle Daty Siition:




Name of Emgloyer: Total Tax: Number gnd kipd of

empluyees supervised by o

Address of Emplover Net Saifary: Ruason tor beuving (H upphvabler,

Deseription of your work;

£S.

Have vou any objections 1o making inguiries with YOUr present employer?

I6.

References: List three persons not refated 10 vou who are familiar with your character
and qualification,

Fubt Name | Address asd Tel/ e-mail ¢ Occupation |

1 |

i |
{ j !
e it i ; 4
i

H i
a, i !

Legal convictions (include all convictions other than those for minor violations of road
traffic qualifications; {f any:

. Where tnied | Comvichion

|
ko [ S e




1. State any other refevant facts, include information regarding any residence or prelonged
travel abroad, giving dates. areas. purposes. etc. Alse state any disabilities which might
limit your field of work, Final appointment witl be subject 1o physical examinaticn

Teertify that the statements made by me in the loregoing iteins are true. complete and correct
to the best of my knowledge and belief. T understand thar any false stateraent or any reguired
information withheld from this form may provide grounds for the withdrawal of any offer of
appointment or dismissal, if an appointment has been accepted.

Date: Signature:
Place; Name 1n block letters:

Y



